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Cambridge University Pakistan Society

The aim of the society is to provide an opportunity to learn about Pakistani culture, and to promote Pakistani identity in Cambridge

President
Vice President
Oversee all workings of the society, enabling it to meet the aims set out within its constitution as well as the expectations of its members.

Responsibilities include:

· Arranging and chairing agenda-focussed  committee meetings.

· Ensuring regular attendance of meetings.

· Ensuring fair treatment to all members of the society.

· Ensuring fair organisation of Annual General Meeting and hustings.

· Leading discussions of ideas and changes with a fair and unbiased approach.

· Scheduling regular events for its members.

· Communicating with members of the society.

· Maintenance of email list.

Secretary

The Secretary’s responsibilities (among others) will include:

· Writing minutes of all meetings held and distributing to all committee members.

· Communicating operational / organisational issues with the members of the society.

· Maintenance of a diary of events and contacts.

· Ensuring society is updated with any issues of relevance.

· Aiding the Presidents/VP with organisation.

Treasurer
The Treasurer’s responsibilities (among others) will include:

· Authorising cheques written by the society.

· Authorising money cashed into the society’s account.

· Recording receipts and payments made by the society.

· Producing a termly summary of accounts for committee members.

· Submitting expenditure information by which the committee can plan events.


